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My Groups

 Administrative area of MyLegion
 Administrative Officers:  Adjutants and Commanders
 Membership Management, LGN and SAL
 Reports and Labels
 Membership Processing
 Group Attributes and contact information



What is a group?
GROUP ADMINISTRATIVE OFFICER

Post Post Adjutant
Post Commander

Squadron Squadron Adjutant
Squadron Commander

County County Adjutant
County Commander

District District Adjutant
District Commander

Detachment Detachment Adjutant
Detachment Commander

Group Administrator

Departments process membership through MyLegion.



GROUP ADMINISTRATIVE OFFICER

Post 
Post Leadership

Post Adjutant
Post Commander

Squadron
Squadron Leadership

Squadron Adjutant
Squadron Commander

County
County Leadership

County Adjutant
County Commander

District
District Leadership

District Adjutant
District Commander

Detachment
Detachment Leadership

Detachment Adjutant
Detachment Commander
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Leadership Groups
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View Members



View Members



Viewing: Sample, Edward {Member ID 000111222333}

Edward Sample
5745 Lee Road
Indianapolis, IN  46206

Phone:  (317) 555-5555
Email:  edwardsample@outlook.com
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Viewing: Sample, Edward {Member ID 000111222333}

Edward Sample
5745 Lee Road
Indianapolis, IN  46206

Phone:  (317) 555-5555Email:  
edwardsample@outlook.com
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Edward Sample

Edward Sample
700 N Pennsylvania St
Indianapolis, IN  46206

Edward Sample
5745 Lee Road
Indianapolis, IN  46216

Edward Sample
PO Box 1055
Indianapolis, IN  46206
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Viewing: Sample, Edward {Member ID 000111222333}

WELCOME BACK EDWARD!

Edward Sample

Edward Sample
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Group Permissions

 Export and print member list

 Quick link to email address.

 View and edit member information

 Online Membership Tools: View 
Members, Global Member Lookup, 
Group Attributes, Reports/Labels, 
Process Membership, Officer 
Materials



 Register or order for a group

 Identify group manager

Group Permissions



Group Permissions

Viewing: Sample, Edward {Member ID 000111222333}

Contact Department HQs or 
National MyLegion Support to 
add an end date for 
permissions.



Email Members

Member List



Global Member Search

111222333



Global Member Search



Reports
 Consolidated Reports – CPR and CSR
 Labels
 Find Members In My Area
 Member Online Renewal
 Post /Squadron Current Roster
 Roster Updates



David Sample



Consolidated Report

David Sample
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Consolidated Report



Consolidated Report
Closed Reports

David Sample





Mailing Labels



Create Mailing Labels



Create Mailing Labels



Name
Address
City, St, Zip

Name
Address
City,St, Zip

Name
Address
City,St, Zip





Find HQ Members







Member Online Renewal
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Post/Squadron Current Roster







1 YR
DEPT_LIFE
HONORARY_LIFE
DEPT_LIFE
DMS
PUFL
PUFL_PP
PUFL_RENEWAL
TRANSFER
TRANSFER_PUFL



Roster Updates







Squadron / District / County



Online Help



Email:
mylegion@legion.org

Phone:
833.253.9995

mailto:mylegion@legion.org
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